
 

Funda Uphumelele National Reading Study 
Terms of Reference for Human Resource Planning, Provisioning and Monitoring 

Specialists 
 

15 April 2025 

Position:       1x Human Resource Planning, Provisioning and Monitoring Specialists 
Remuneration:        R750 000- 850 000 per annum depending on experience 
Type of Employment:      Fixed contract 
Duration of Contract:      12 months with the possibility of extension to 24 months 
Location:        222 Struben Street, Pretoria, South Africa 
 

1. Introduction   

The Department of Basic Education (DBE) is leading the Funda Uphumelele National Reading 
Study (FUNS) which will be the first study to develop language-appropriate assessments aligned 
to the newly developed reading benchmarks. The assessment will measure core skills for reading 
in African languages with appropriate word structures, complexity and meaning for early grades.  
Concurrently, the DBE is focused on improving the quality of education through strategic human 
resource management, particularly in teacher provisioning, performance management, and 
professional development. This role is essential for ensuring equitable teacher distribution and 
optimising human resources to address educational challenges, especially in the Foundation 
Phase and initiatives like the Grade R post-provisioning norms (PPN) review. 
 
Concurrently, the DBE is dedicated to enhancing the quality of education across South Africa 
through strategic human resource planning, provisioning, and monitoring. The present role is 
designed to support the effective management of teacher resources, with a focus on equitable 
distribution, teacher performance management, and professional development. A key element 
of this post is to monitor and support the implementation of education policies and initiatives, 
such as the Funza Lushaka Bursary Programme, and to ensure that human resources are 
optimally utilized to address educational challenges across various regions, particularly in the 
Foundation Phase. 
 
The consultant will contribute to the department’s efforts in improving the recruitment, 
deployment, and retention of qualified educators and ensuring that teacher performance aligns 
with national educational goals and priorities. The role will contribute to the use of data and the  
regular analysis as a contribution to data-driven strategies being employed to optimize the supply 
of qualified Foundation Phase (Grade R to 3) teachers across language groups and geographic 
areas. 
 
NOTE: Whilst the Zenex Foundation will be contracting for this position, the appointed specialists 
will report to the Director for Education Human Resource Planning, Provisioning and Monitoring. 
 
 
  



 

2. Requirements 

Applicants must be in possession of an appropriate three-year bachelor’s degree (or equivalent 
qualification) and a post-graduate in Education, Human Resource Management, Public 
Administration, Data Analysis, Economics or a related field. This must be supplemented by at 
least five years of relevant experience, including but not limited to human resource planning and 
provisioning in the education sector, supporting and monitoring teacher performance, and 
working with educational policies and systems. Experience in teacher recruitment, deployment, 
or professional development within schools will be an added advantage. A Master’s degree or 
higher qualification  will also be considered an advantage. 
 
The successful candidate will be expected to have extensive knowledge and insight into 
education policies, legislation, and human resource management systems within the Foundation 
Phase. An understanding of education datasets and their functionality will also be expected. The 
candidate should also possess a deep understanding of the challenges and initiatives related to 
teacher recruitment, allocation, and professional development in the Foundation Phase, with a 
specific focus on improving educator quality and performance.  

3. Skills and competencies: 

• Proven computer literacy, including advanced MS Word, MS Excel, MS Access and MS 
PowerPoint,. 

• Proven experience is using data analysis packages such as Stata, R, Python or others 

• Advanced data analysis skills with the ability to work on large data sets 

• Adhering to principles and values of creating, conceptualising and innovating. 

• Knowledge of project management and management of budgets. 

• Oral and written communication skills. 

• Monitoring and planning skills 

• Time management and the ability to cope in a high-pressure environment. 

• Management and leadership in education and the ability to work in a team. 

• Proficiency in at least three official languages will be an added advantage. 

• Attention to details and high-level of accuracy. 
 

4. Duties 

The person appointed in this position will be responsible for: 
 
The contract has a specific requirement which will see 60% of the successful candidate’s time 
utilized towards analyzing data related to foundation phase teachers with a focus on  
Foundation Phase Post Provisioning Norms Review and implementation and supporting the 
Funza Lushaka Bursary Programme (FLBP) policy and implementation; this will include the 
following:  

• A review of the Post Provisioning Norms and Standards aimed at improving the allocation 
of teachers and resources to schools to enhance education quality and equity. 

• Aligning the Post Provisioning Norms and Standards with strategic priorities, such as 
improving literacy and numeracy in the Foundation Phase 



 

The remaining 40% of their time will be spent at the discretion of the director. The 40% may 
include, but not limited to:  
 

• Assess the extent to which the existing education human resource management 
information systems enable optimum human resource planning, including the quality of 
the available data.    

• Strategic management support of human resource planning and provisioning within the 
education sector, with a specific focus on teacher allocation.  

• Data-driven analysis of teacher allocation, teaching effectiveness, and human resource 
needs within the Foundation Phase, using data from various sources. 

• Coordinating and supporting capacity-building initiatives for PEDs to enhance teacher 
recruitment and retention.,  

• Supporting the Funza Lushaka Bursary Programme implementation by ensuring that 
targeted bursaries align with the demand for teachers in critical subject areas and 
monitoring their placement and impact. 

• Developing and evaluating policies, reports, and strategic documents related to the 
effective provisioning and management of educators, with a focus on continuous 
improvements in teacher quality and performance. 

• Preparing and presenting reports, briefing papers, and other documents related to 
human resource planning, provisioning, and monitoring for internal and external 
stakeholders. 

• Contributing to the implementation of national human resource development strategies 
and ensuring alignment with broader educational goals, including addressing the 
challenges of an ageing workforce and the need for qualified young teachers in the 
Foundation Phase. 

 
 

5. Submissions  

The deadline for the submission of applications is 2 May 2025. For an application package to be 
considered complete, please submit the following:  

• A CV of no more than 3 pages with 3 relevant contactable references.  

• One-page cover letter detailing examples of competencies and experience.  

• Copies of relevant certificates and academic records will be requested from only the 
candidates that are shortlisted.  

 

Please send enquiries and applications to and dbe.furs@gmail.com  and cc 

Munday.L@dbe.gov.za  

Successful applicants will receive confirmation of shortlisting by 12 May 2025. If you have 

not received an email or telephonic confirmation in that time, please consider your 

application unsuccessful. 

Shortlisted applicants will be invited for an in-person interview at the DBE offices. As part 

of the interview, applicants will complete a written assessment. 
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